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Dear Parents and Carers, 

 

Attendance Expectations 

As we begin a new school year, I wanted to write to you to remind you of our school’s 

expectations around attendance.  It will come as no surprise that regular attendance is 

crucial for your child's educational development and overall well-being.  Missing school 

means missing out on important learning, which can affect your child's progress and 

achievement as well as opportunities to develop social interactions with their peers and 

staff.  For these reasons, all children should be aiming for 100% attendance. 

 

Before the summer holidays we shared that new government legislation regarding school 

attendance would be coming into effect during August. This legislation reinforces that: 

- Attendance is a legal requirement: All children are expected to attend school every 

day unless they are unwell or have a pre-approved reason for absence. 

- Punctuality is also very important and children should be in school on time to ensure they 

do not miss the beginning of lessons.  Any child who arrives after 9am is marked as late, 

which also counts as an unauthorised absence. 

- Where a child is not going to be in school, parents or carers must inform the school 

before the start of each day, stating the reason.  This helps us to ensure that all of our 

children and families are safe and accounted for. 

A letter from Hertfordshire providing more information is attached to this document. 

 

We understand that there can be challenges to maintaining high attendance and if you are 

experiencing any difficulties, please do not hesitate to contact us. We are here to support 

you and your child to ensure they can attend school regularly. 

 

Unauthorised absence 

The new legislation is also much tighter in terms of what would be considered an authorised 

absence and what would not.  For example, absences due to tiredness, absences that are 

not fully explained or those for accompanying family members to medical appointments 

would now be classed as unauthorised.  If a child has more than 10 sessions (the equivalent 

of 5 full days) of unauthorised absence, the local authority is likely to issue a fixed penalty 

notice. 

 

This is also the case for term-time holidays.  Where a child misses more than 10 sessions due 

to a holiday during school time, a fixed penalty notice will be issued.  Previously, I was able 

to approve occasional holidays that were needed due to exceptional circumstances.  

However, the new legislation makes it much more difficult for this to happen and we would 

strongly encourage that all holidays are booked during the school holiday times.  The dates 

for these up until July 2026 can be found on our school website.   

 

If you believe that you have a significant and exceptional reason which would require a 

holiday to be taken during term time, please request a form from the school office prior to 
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booking.  The absence can then be considered although it is now highly unlikely that we will 

be able to authorise it.   

 

Fixed Penalty Notices 

Another change within the new rules is the increase in the level of fine if the local authority 

were to issue a fixed penalty notice due to more than 10 sessions being unauthorised.  

 

For the first offence for each child, each parent would be fined £160, which would be 

reduced to £80 if paid within 21 days.  This means that a family of two parents and two 

children could now receive a fine of £640 for taking a weeks’ holiday during term time.  If a 

further 10 sessions were then unauthorised, the full £160 fine will be issued.  If there was 

further absence, the local authority would then seek to prosecute parents. 

 

None of the money raised through fixed penalty notice system comes back to our school 

and a significant amount of work is needed from us in preparing the paperwork for the local 

authority.  Therefore, I am keen to avoid this situation if possible. 

 

As you can see, the new legislation shows that a much harder line is now being taken by the 

local authority around attendance.  If there is anything that you would like to discuss or 

there are any significant barriers to your child being able to attend regularly, please do let 

the school know.   

 

I also know that the vast majority of pupils are in school, ready to learn each day and would 

like to finish by thanking you for your continued support in helping us to ensure that our 

children receive the best possible education. Together, we can help every child to succeed. 

 

Yours faithfully, 

 

 

Mr Maher 


